Workshop II

Follow-up Email from Workshop I
Email for participants
· Agenda for the second workshop
· Roundtable discussion will be based on your concerns about how to decolonize learning/ the classroom
· *required: Please connect with your partner at least once before the next workshop, this will facilitate the roundtable discussion for the second part of the workshop: what do you, as a group, want to share and discuss in the round table regarding ….? 
· Let your partner know whether you are able to attend or not
· If you did not find the time to check some of the videos and texts that we have shared with you, please …
· We will send a follow-up email a few days before the event with meeting information/details

Email for Organization Liaison
· Workshop structure/outline
· Information for participants to connect (e.g. Zoom, room location)/Email - possible to arrange a room? Is it possible to check the technical equipment in the room before the workshop 
· Include Discussants/Panel Speakers for the second workshop invite/meeting information
· Room/Technical equipment
· Plan to schedule a follow-up meeting after workshop to address admin/orga tasks

Email for Panel Discussants 
· Request to use video clips/quotes for roundtable discussion
· Invite them to the second workshop

Workshop II Script
Welcome remarks
Thank you all for joining us today to continue our discussion about (de)colonial learning in this second part of our workshop. I would like to thank (insert names/organizations) for supporting and helping bring together our final session of the workshop on behalf of our Orga team. Our Orga team consists of (insert names). Please reach out to any one of us at any time throughout the workshop or afterwards if you have any questions or concerns.
Workshop Agenda
Today’s program is planned to begin with a short recap and highlights from our first session. We will then have a roundtable discussion about decolonial learning. Afterwards we will take a short 5-minute break and return with a short reflection before we conclude with our wrap-up and final remarks. 

We would also like to ask everyone if it is possible to record our session today for internal organization purposes only. After we complete our internal documentation we will ensure that the recordings are deleted.

Highlights and Recap 
Our first workshop was held on (insert date) and discussed the introductory themes on (De)colonial learning. We had a Panel Discussion with (insert names) and continued the workshop with Group Discussions on the possibilities and challenges of decolonizing learning spaces. The Panel discussion’s highlights are as followed. Some of these points taken in the group discussion: 

· Insert highlights from Workshop I

Here we would like to connect it to our main concern as well: discuss issues in more detail.

Discuss here any other items you find relevant or important to move forward your roundtable discussion/reflection. 

Roundtable Session 
This being said, we would like to open the round table discussion with your reflection on previous experiences with decolonial learnings and events related to decolonization and decoloniality, unsuccessful or successful. Sharing the practices and attempts that you have experienced or heard about which did make a difference towards decolonial academic learning spaces.  

Follow-up questions: What do you like to implement in your own practice in the classroom? 

Second question: What concerns do you have regarding attempts toward decolonial learning?

Third question: Can we only discuss decolonial learning within academia? If decolonization is not just a metaphor, how can we support people doing the actual work of decolonisation?  

*  If there is no response, we can ask: with which questions or hope of which kind of dialogue did you join the workshop today?

When cases like X happens, how can we open the dialogue about it?

[bookmark: _GoBack]Reflection Session 
We would like to take this time to discuss any reflections you may have about your participation and experience throughout the workshop.

Ask each person to state a personal reflection and then choose another person until each person has spoken.
 
Wrap-up session
Minutes of the roundtable and reflection part should be included here and mentioned. 

Social Media and Outreach Slide 

Workshop II Post-Event Survey Questions
This can be completed using Google Forms

1. This workshop was:
☐ Excellent ☐ Good ☐ Fair ☐ Needs Improvement

2. Did the organizers consider your critics and suggestions from the first part of the workshop in the planning of the second one?
☐ Yes ☐ Partially ☐ No

3. How did the facilitators explain the objectives of the workshop?

4. Did the facilitators organize the workshop in a way that the objectives were fulfilled? 
☐ Yes ☐ Partially ☐ No

5. How did the hybrid space of the workshop influence your experience?

6. How can the second workshop’s content and form be improved?

7. Are there any other comments, ideas or suggestions you would like to share with us?
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